NAVRESREDCOVM DVESTI NST 1700. 4E
Code NOOC
16 Mar O1

NAVRESREDCOVM DWEST | NSTRUCTI ON 1700. 4E

Subj: SAILOR OF THE QUARTER (SOQ /BLUEJACKET OF THE QUARTER
(BJOQ (FTS/ RESERVE), SAILOR OF THE YEAR ( SOY)/ BLUEJACKET
OF THE YEAR (BJOY) (FTS/ RESERVE) PROGRAM

Ref : (a) OPNAVI NST 1700. 10K
(b) COVNAVRESFORI NST 1700. 1H

Encl: (1) Due Dates List
(2) Sanple SOQ BJOQ Nomi nati on For mat
(3) Sanpl e SOY/ BJOY Nomi nati on For mat

1. Purpose. To publish procedures, responsibilities and
gui delines for the nom nation, selection and official recognition
of outstanding Sel ected Reserve (SELRES) and Full Tinme Support
(FTS) enlisted personnel as:

a. SELRES SOQ and BJQOQ

b. FTS SOQ and BJOQ

c. SELRES SOv.

d. FTS SOv.

e. SELRES BJOY.

f. FTS BJOY.

2. Cancellation. NAVRESREDCOVREGTH RTEENI NST 1700. 4D.

3. Discussion. The SOQ BJOQ and SOY/ BJOY program exists to
enhance noral e and ensure that noteworthy performance of duty is
recognized in a tinely and appropriate manner. The spirit and
intent of this programis to recognize the very best Sailors from
all eligible pay grades. Enphasis is placed on professionalism
exenpl ary conduct, strong |eadership and nentorship, and
inpressive mlitary bearing. The period of service for al
categories of this programis cal endar year vice fiscal year

4. Eliqgibility

a. The follow ng personnel are eligible for the appropriate
program

(1) SELRES SOQ SOY* E-5 and E-6
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(2) SELRES BJOQ BJOY E-4 and bel ow
(3) FTS SOQ SOv* E-5 and E-6
(4) FTS BJOQ BJOY E-4 and bel ow

* Can be an E4 at the Commanding O ficers discretion.

b. Al nom nees for each category must neet existing
physi cal fitness assessnent standards.

c. \When nom nating a service nenber for this special
recognition, justification should be in terns of what the
i ndi vi dual has acconplished during the period for which the
nom nation is submtted. Itens to be considered when nom nating
and sel ecting an individual shall include, but not be limted to
the foll owi ng areas:

(1) Specific noteworthy achi evenments, superior
per formance and outstanding contributions to the Navy and Naval
Reserve

(2) Mdtivation and initiative;

(3) Involvenent in the conmmand;

(4) Awards and commendati ons; include date of award(s)

(5) Community activities; to include civilian as well as
mlitary; Include start/end dates

(6) Personal appearance (including adherence to physical
readi ness and groom ng standards);

(7) Educational achievenents; Do not include advancenent
rel ated courses.

5. Action. A nom nation package will be submitted to reach
REDCOM MWV ( Code NOOC) per the schedul e contained in enclosure (1)
and the foll ow ng:

a. Reserve SOQ and BJOQ

(1) Naval Reserve unit comrandi ng officers/officers in
charge may nom nate one individual for consideration as SELRES
SOQ and one individual for consideration as SELRES BJOQ to the
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parent Reserve Center Commanding O ficer. Nom nations shall be
submtted to the parent Reserve Center in the typewitten format
outlined in enclosure (2).

(2) Naval Reserve Center (RESCEN) commandi ng officers
shal | :

(a) Select one SELRES SOQ and one SELRES BJOQ from
the nom nations submtted by unit commandi ng officer(s)/officers
i n charge.

(b) Endorse sel ectee packages and forward nomi nations
wi th any additional information to REDCOM MN ( Code NOOC)

b. FETS SOQ BJOQ

(1) Nom nate one FTS individual for consideration as
REDCOM MW FTS SOQ, and one FTS individual for consideration as
REDCOM MW FTS BJOQ  Forward the nomi nations in the formt
outlined in enclosure (2).

(2) REDCOM MW St af f Departnment Heads may nom nate one
staff menber for FTS SOQ and one staff menber for FTS BJOQ using
the nom nation outline in enclosure (2). The Staff SOQ and BJOQ
shal |l conpete with the RESCEN nom nations for the title of REDCOM
MWV SOQ and BJQOQ.

(3) REDCOM MW Conmmand Master Chief (Code NOOC) will:

(a) Convene a selection board with a mninmum of three
staff CPOs and one Reserve Center CPO to screen the nom nation
packages and sel ect REDCOM MWV FTS and SELRES SOQ

(b) Convene a selection board with a mninmum of three
staff First Class Petty Oficers and one Reserve Center First
Class Petty O ficer to screen the nom nation packages and sel ect
t he REDCOM MW SELRES and FTS BJOQ

C. Naval Reserve Sailor of the Year

(1) Unit conmmanding officers/officers in charge nmay
nom nate one individual fromtheir unit per reference (a), with
nom nations submtted per reference (b) in the format outlined in
encl osure (3), via their RESCEN commandi ng officer. Although
this instruction contains nomnation criteria for BJOQ BJOY, the
Sail or of the Year conpetition is open for enlisted personnel E-4
t hrough E- 6.



NAVRESREDCOVM DVESTI NST 1700. 4E
16 Mar O1

(2) RESCEN commandi ng officers shall select one
i ndi vidual fromthe nom nations received fromunit conmandi ng
officers/officers in charge for consideration as Naval Reserve
SOY, per reference (b). The RESCEN endorsenent will include any
additional information as required to support the nom nation
package.

(3) REDCOM MW Command Master Chief will convene a
sel ection board conprised of Chief Petty Oficers fromthe
Regi on’s Naval Reserve Centers. This board will be conducted in
conjunction with the annual Comrand Master Chief’s Conference,
and will screen the nom nation packages and sel ect the REDCOM MW
Naval Reserve Sailor of the Year. The REDCOM MN SOY will conpete
at COWAVRESFCR for consideration as the CNO Reserve Sail or of
t he Year.

c. Shore Sailor of the Year

(1) RESCEN commandi ng officers shall sel ect one FTS
i ndi vidual for consideration as Shore Sailor of the Year,
forwarding the nomnation in the format outlined in enclosure
(3). Although this instruction contains nomnation criteria for
FTS BJOQ the Shore Sailor of the Year conpetition is open for
enl i sted personnel E-4 through E-6.

(2) REDCOM MW Command Master Chief will convene a
sel ection board conprised of Chief Petty Oficers fromthe

Regi on’s Naval Reserve Centers. This board will be conducted in
conjunction with the annual Command Master Chief’s Conference,
and will screen the nom nation packages and sel ect the REDCOM MW

Naval Reserve Sailor of the Year. The REDCOM MN Shore SOY wi |l |
conpet e at COVWNAVRESFOR for consideration as COWAVRESFOR s
nom nation to the CNO Shore Sailor of the Year.

d. Sel ected Reserve Bl uejacket of the Year.

(1) Unit commandi ng officers/officers in charge may
nom nate one SELRES individual fromtheir unit. The nom nations
must be submtted via the RESCEN commandi ng officer in the
format outlined in enclosure (3).

(2) RESCEN commandi ng officers shall select one
i ndi vi dual from nom nations received fromunit comrandi ng
officers/officers in charge and forward that nom nation to reach
REDCOM MWV ( Code NOOC) no later than 15 January, annually.
Command endorsenents will provide any additional information to
support the nom nati on packages.
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(3) REDCOM MW Command Master Chief (Code NOOC) will
convene a sel ection board conposed of First Class Petty Oficers
fromthe staff and region’s Reserve Centers to screen nom nation
packages and sel ect the REDCOM MV SELRES Bl uej acket of the Year.

e. REDCOM MW FTS Bl uej acket of the Year

(1) RESCEN commandi ng of ficers shall select one FTS
i ndi vidual for consideration as FTS Bl uej acket of the Year,
forwarding the nomnation in the format outlined in enclosure (3)
to REDCOM MWV (Code NOOC) no | ater than 15 January, annually.

(2) REDCOM MW Command Master Chief (Code NOOC) will
convene a sel ection board conposed of First Cass Petty Oficers
fromthe staff and region’s Reserve Centers to screen nonm nation
packages and sel ect the REDCOM MWV SELRES Bl uej acket of the Year.

(3) REDCOM MW St af f Departnment Heads may nom nate one
staff menber for FTS BJOY using the nom nation outline in
enclosure (3). The Staff BJOY shall conpete with the RESCEN
nom nations for the title of REDCOM MW BJOY.

6. Recognition

a. Shore/Reserve SOY. Per references (a) and (b), personnel
sel ected as the REDCOM MW Shore and Naval Reserve Sail or of the
Year will be sent to COWAVRESFOR for further national

conpetition. Both individuals will receive plaques fromthe
Conmmander, Naval Reserve Readi ness Conmmand M dwest and |etter of
congratul ations. Medals will be awarded by hi gher authority

based upon the | evel of conpetition the individual achieves.

b. Shore/Reserve SOY nomi nees. All Shore/Reserve SOY
nom nees will be awarded the Navy and Mari ne Corps Achi evenent
Medal issued by the Conmander, Naval Reserve Readi ness Conmand
M dwest .

c. REDCOM MW FTS/ SELRES BJOY. The w nner of the REDCOM MV
FTS and Reserve BJOY conpetition will be awarded the Navy and
Mari ne Corps Achi evenent Medal issued by Commander, Naval Reserve
Readi ness Conmand M dwest .

d. REDCOM MW FTS/ Reserve SOQ  The REDCOM MN FTS and SELRES
SOQ will receive a Flag Letter of Conmendation and a plaque from
t he Commander, Naval Reserve Readi ness Conmand M dwest.

e. REDCOM MV FTS/ Reserve BJOQ  The FTS and SELRES BJOQ wi | |
receive a Flag Letter of Commendation and a plaque fromthe
Commander, Naval Reserve Readi ness Command M dwest.

5
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7. Report and Forns

a. The reporting requirenent contained in paragraph 6, is
exenpt fromreports control by SECNAVI NST 5214. 2B.

b. The Personal Award Recommendati on (OPNAV 1650/ 3) (1-94),
St ock Nunmber 0107-LF-017-5800, may be obtai ned through nornal
supply channel s per NAVSUP P2002D.

/sl
L. J. LANG
Deputy

Di stribution:
NAVRESREDCOVREGTHI RTEENI NST 5605. 1V

Li sts A (Readi ness Commander/ Departnent Directors), B (Staff/
Speci al Assistants), D (RESCENS) and E ( RESUNI TS)

St ocked: NAVRESREDCOVREG M dwest, G eat Lakes
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DUE DATES LI ST

SOQ (FTS/ SELRES) 1 Jan, 1 Apr, 1 Jul, 1 Cct
BJOQ ( FTS/ SELRES)
Shor e/ Reserve Sail or of the Year 15 January

FTS/ Reserve Bl uej acket of the Year 15 January

Encl (1)
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NOM NATI ON LETTER FOR
FTS/ SELRES - SOQ BJOQ

From Commanding O ficer, NR UNIT
To: Commander, Naval Reserve Readi ness Conmmand M dwest
(Code NOOC)
Vi a: Commandi ng O ficer, RESCEN
Subj: FTS/ SELRES & SOQ BJOQ FOR THE (1°/2" 3™/ 4™ QIR, CY 2XXX
Ref : (a) NAVRESREDCOVM DWESTI NST 1700. 4E
Encl: (1) Copies of Awards/Commendati ons received during
nom nati on period
(2) Copy of last Enlisted Performance Eval uati on Report
1. Per reference (a), the bel ownaned individual is nom nated
for subject award with enclosures (1) and (2) submtted as
supporting docunentati on.
a. Rate/Full Name:
b. Date assigned unit/center:
c. Billet assignnent:
d. Educational achievenents conpleted this quarter

e. Personal appearance (including adherence to physical
readi ness and groom ng standards):

f. Collateral Duty Assignnments:

g. Specific unit achi evenents/contributions to include
pr of essi onal i sml nentoring/| eadershi p/etc:

h. Comunity activities: (dates)

i. In addition, any other information in which the nom nee
has di stingui shes thensel ves from contenporaries (limt to one
type witten page).

j. Commanding officer's coments:

Encl (2)
NAVRESREDCOVM DVESTI NST 1700. 4E
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SHORE/ RESERVE SOY
SAMPLE NOM NATI ON FORVAT

1700
Code
Dat e

From Commandi ng O fi cer,

To:

Vi a:

Subj:  2XXX ( SHORE/ RESERVE) ( BLUEJACKET/ SAI LOR) OF THE YEAR
NOM NATION | N THE CASE OF

Ref: (a) OPNAVI NST 1700. 10K

Encl: (1) Information to support nom nation (include "certified
true" copies of evaluations for the last three years,
Letters of Appreciation/ Conmendation/ Sail or of the
Quarter, etc.)

(2) Biography (narrative format, starting with date and
pl ace of birth, schooling, mlitary service, current
assignnment, awards and nedals, and famly, etc.).
(LIMT: TWO TYPEWRI TTEN PAGES, DOUBLE SPACED.)

(3) OPNAV 1650/ 3 (1-94), Personnel Award Recomrendati on
for Navy and Marine Corps Achi evenent Meda

(4) 2-5X7 col or photographs (one each front and side
view, full length, plain background, Service Dress Bl ue
uni form uncovered)

1. Per reference (a), is nom nated as the
(Year) (Shore/Reserve) (Bl uejacket/Sailor) of the Year.

2. Full name, address and conpl ete tel ephone nunber of
nom nati ng command.

3. The following information is provided:

Nane: Social Security Nunber:
Date of Birth:

Date of enlistnent in Navy:
Advancenent history: (give dates)
(1) E-4:
(2) E-5:
(3) E-6:

oo

e. Currently selected for advancenent: (if yes, date to be
advanced)

Encl (3)
NAVRESREDCOMM DWESTI NST 1700. 4E
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Subj:  2XXX ( SHORE/ RESERVE) ( BLUEJACKET/ SAI LOR) OF THE YEAR
NOM NATION | N THE CASE OF

f. Famly nmenbers: (list names and dates of birth if
appl i cable.)

g. |If previously selected as SOQ Year, gave date(s) and
command(s) .

h. Brief synopsis of significant professional achievenents
whi ch warrant sel ection.

i. Awards: (include date of award(s))

j. Nomnee's off-duty comunity involvenent: (include
dat es)

k. List educational background:
(1) Years of formal schooling conpleted/ degree attained:
(2) Navy school s conpl et ed:
(3) Oher self-study educational achievenents attai ned:
(i nclude correspondence course, extension courses, United States
Armed Forces Institute (USAFI) courses, Navy-sponsored courses.
Excl ude training courses required for advancenent.)

. Any other information to distinguish nom nee from
contenporaries (limt to one type witten page).

( S| GNATURE)



